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With the Data Copier tool you have the ability to copy an entire set of it
- terms or sections.

Click on the Get Started button below to start a new copier process.
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Instructions

@ Need Assistance?

ClassReach Support

With the Data Copier tool you have the ability to copy an entire set of items to different years,

terms or sections.

Click on the Get Started button below to start a new copier process.

Copyable Administrative Items

* Academic Terms

¢ Grading Unit Groups

¢ Grading Units

* Sections

* Course Registration Processes
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Instructions

To copy Academic Terms, choose where you want to copy from and where you want the items
copied to using the dropdown boxes.

Then click the Next Step button.

Make Your Selections
Copy from this School Year Fo this School Year

Select... ‘ Select...

CANCEL PREVIOUS STEP




Instructions

Check each of the Sections from the list below that you would like to make a copy of. Then click
the Next Step button.

You will have the ability to edit information for each of the Sections in a later step.
Tools

& Select All ltems

Make Selections

5th Grade Meeting Start Time: 08:00:00
%
Literature - SO1 Meeting End Time: 08:45:00

] 5th Grade Math - Meeting Start Time: 11:00:00
S01 Meeting End Time: 11:50:00

Algebra | - 001 eeting Start Time: :00:
M Alg Meeting Start Ti 14:00:00
Meeting End Time: 15:00:00




Instructions

This screen allows you to edit your new Sections. Any information entered or changed here, will be
reflected in the newly copied items. Original Sections being copied from will not be altered.

Click the Save Items button when you are ready to create the new copies.

Preview, Edit and Save

Algebra |- 001

Section Number * : Capacity *:

0 ]

Enforced *: Meeting Start Time * :

® Yes ) No 14:00:00

Meeting End Time *: Classroom:

15:00:00 ‘ Select...
Period : Qrading Unit Group *:




Algebra Il - 09012

Section Number *: Capacity *:

Enforced *: Meeting Start Time * :

T Yes ® No 08:00:00

Meeting End Time *: ;lassroom : ‘
08:45:00 ‘ 105105

Period : Grading Unit Group *:

CANCEL SAVE ITEMS




Data Copy Complete

A total of 1 Sections have been created.

You can view your newly created Sections by clicking this link.

COPY MORE ITEMS
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Setting up for Next Year

- Schedule time for this
- We're here to help

- Measure twice, Cut once

%ﬁ & ‘/llk"@_/} --
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Setting up for Next Year

Data Copier Tasks Individual Tasks

e Academic Term(s)
* Grading Unit Groups
* Grading Units

* Sections
* Teachers maybe, but not students



Instructions

This screen allows you to edit your new Academic Terms. Any information entered or changed
here, will be reflected in the newly copied items. Original Academic Terms being copied from will
not be altered.

Click the Save Items button when you are ready to create the new copies.

Tools

Mark All as "Yes" Mark All as "No"

Preview, Edit and Save

2021-2022

Name *: Lock Date :
2025-2022 ‘

Start Date *: End Date *:
‘ 8/1/2024 i \ \ 5/27/2025

Visible To Teachers *: Visible To Guardians And Students *:

' Yes ® No ' Yes ® No




Instructions

This screen allows you to edit your new Grading Unit Groups. Any information entered or changed
here, will be reflected in the newly copied items. Original Grading Unit Groups being copied from
will not be altered.

Click the Save Items button when you are ready to create the new copies.

Tools

Mark All as "Yes" Mark All as "No"

Preview, Edit and Save

Upper 2023-24
Name *: Are Grading Units Weighted *:

Upper 2024-25 ® Yes  No

Lower 2023-24
Name *: Are Grading Units Weighted *:

Lower 2024-25 ) Yes @ No




Instructions

Instructions

This screen allows you to edit your new Grading Units. Any information entered or changed here,
will be reflected in the newly copied items. Original Grading Units being copied from will not be
altered.

Click the Save Items button when you are ready to create the new copies.

Tools

Mark All as "Yes" Mark All as "No"

Preview, Edit and Save

Q1

Lock Date :

Start Date *: End Date *:
\ 7/31/2024 " \ \ 10/14/2024

Weight *: Visible To Teachers *:

25.00 ® Yes . No

Visible To Guardians And Students * :

® Yes . No

End Date: 5/30/2024 12:00:00 AM
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WARNING!
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NOTE

A few thoughts on Locks

* Academic Terms
* Grading Units



Instructions

Check each of the Sections from the list below that you would like to |

the Next Step button.

You will have the ability to edit information for each of the Sections in

Tools

~ Select All Items

Make Selections

[z 5th Grade
Literature - SO1

| 5th Grade Math -
S01

] Algebral-001

Meeting Start 1
Meeting End Ti

Meeting Start T
Meeting End Ti

Meeting Start 1
Meeting End Ti

Instructions

To be able to cop
perform the dupl

Then click the Ne

Make Selectic

When copying Sect
Group

Upper 2023-24

When copying Sections using this Grading Unit

Group

Lower 2023-24

Instructions

The Copier can replicate a single item type at a time. Choose the type of item that you would like
to make a copy of from the dropdown box.

Instructions

This screen allows you to edit your new Sections. Any information entered or changed here, will be
reflected in the newly copied items. Original Sections being copied from will not be altered.

Click the Save Items button when you are ready to create the new copies.

E

Preview, Edit and Save

Sth Grade Literature - S01

Section Number *:

S01 ‘ 15

Capacity *:

Enforced *:

0 Yes

Meeting Start Time *:

® No \ 08:00:00

Classroom :

101 English Room

Meeting End Time *:
08:45:00

Period :
1 Lower 2024-25

Grading Unit Group *:

Group

Upper 2024-25
Ehey will be updated to use this Grading Unit

Lowe 2




CLASSE G REACH
Setting up for Next Year

Individual Tasks

* Gradebook Settings
* Enroll Students

* Financial set up

e Calendar
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School People Courses Reports Forms Financial Messages Discussic

Gradebook Settings

Gradebook Settings allow you to define the criteria used to calculat

Applications you can define different Gradebook Settings to use for different Sec
Gradebook Settings, and apply them to the appropriate Sections.

People Forms Gradebook Settings you would like to use for that Section.

Directory (NEW)

Default Gradebook

!] Course Settings

Course Options Elementary

Course Registration

High School

Departments

H\B/C Classroom Settings

Attendance Markings

Middle School

Class Rank Settings Standard's Based Grading
cl
e Test Gradebook

Conduct Items

GPA Calculation

Gradebook Settings

Transcript Settings




| Section Info (v
High School Course

These Gradebook Settings may be used for multiple Sections within ClassReach. Be careful when making any American History Teacher

Chris Columbus

I:ounding Decimals :ide Numeric Ave ~ S-02 Add Teacher
o

Hide Points Possible Hide Grade Distrit Capacity* Enforce? *@ Period

No Yes o5 Yes No Enrolled Student @

Start Time* End Time* @ Judy Dickens

Grading Categories OCategory Grading Scale OSca 10:15 AM 11:15 AM
Add Student

Name Weight Drop? Letter Min Max

Meeting Days

Homework 30% No A
‘ ‘ 1 ‘ Student Awaiting Enrollment @

Participation 20% No
Academic Term* Classroom Amy Bunny

Tests 50% No .
@ 2024-2025 Select a Classroom

Gradebook Settings*

High School Use custom Gradebook Settings
(teacher will be able to edit)
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Enroll Students

* Unenroll students not continuing
e Student enrollment report
* Enroll students in next academic year (if needed)

* Course Registration or Enroll students (Quick Enroll)



—Quick Enroll

You currently have 5 people selected. Please select which section(s)
you would like to enroll them in.

Note: Only selected students will be enrolled. Any other selected
people will be ignored.

2023-2024

Algebra | 09012 @ American History Honors 09012 @
Earth Science Honors 09012 @

©--
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Financial W 2024-2025
A Summary

@ Past Due Invoices Online Payments

Q Connected to Gravity =~ Dashboard | Gravity Payments
£ Settings

Credit & Debit Cards - Disable card payments ACH Debits

Gravity Fees Gravity Fees
Gravity Fees can vary per account. The default Gravity merchant fees for credit card Gravity Fees can vary per account. The default Gravity merchant fees for ACH payments are

payments are 2.8% + 10c per transaction. 0.8% per transaction.

Your account is set up to have the fees taken out of your Gravity payouts. Contact Your account is set up to have the fees taken out of your Gravity payouts. Contact
ClassReach Support to make any changes to this set up. ClassReach Support to make any changes to this set up.

Accounts ADD ACCOUNT Check payments

School Fees - Fe Customers are allowed to submit check payments. DISABLE CHECKS

Tuition - Tu

Default School Year for Financial Pages @
Financial Agreement Processes ADD PROCESS 2023-2024

High School

Tuition 2024-2025
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Calendar ﬂ Print o New Event

September 2023

WED THU FRI SAT

30 31 1 2
Volleyball at Kootenai Football vs G Prep

4 5 6 7 8
Memorial Day Holiday Soccer vs G Prep ® 3:30p Teacher Mtg Volleyball vs G Prep Football at Central Valley

11 12

14 15
® 3:30p Chess Club Soccer vs Richland Volleyball vs Richland Football at Moses Lake

18 19 21 22
® 3:30p Chess Club Soccer vs The Oaks Volleyball vs The Oaks Football vs Lewis Clark




CLASSE G REACH
Housekeeping

Throughout Re-enroliment
* Don’t forget to unenroll students!

In the summer (after school’s out / Report Cards sent)

* Archive, archive, archive

* People (note families will archive with the people)
* Applicants
* Courses

* Reports — out with the old / in with the new
* Forms — The Three D’s - Duplicate, Deactivate, Delete




