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•Course Registration 101 – the Basics
•Course Registration 102 – Admin Set up
•Guardian and Admin Walkthroughs
•This could be your new favorite…

Overview



Course Registration 101 – the Basics

Course Registration is one 
way to enroll students in

classes for a given 
Academic Term

• It can be completed by a Guardian, 
Student or Admin
• Most often used when students have 

course options 
• Set up in Settings > School Settings



• Registration is available for set dates
• Guardians/Students see home screen notification (click to begin)
• Page through groups to check their desired courses
• Review, Comment and Submit for Approval
• Admins -
• Review the student’s course selections 
• Read comments
• Confirm their schedule is valid with no conflicts 
• Accept the Registration – the system enrolls student in all courses



Course Registration Notes

• One Registration per Academic Term per Academic Level
• Start Date now includes a time
• Registration can be set up for courses and/or sections
• Showing Teacher names and Enrollment Count is an option



Course Registration 102 – Admin Set up







• Put Groups in the order you want them to show on the Registration
• This can’t be changed easily



Guardian Walkthrough
Course Registration











Admin Walkthrough
Course Registration













Schedule Selection
Schedule Options when you register with courses and not specific 

sections









2024 Improvements
Pro Tier

• Enforcing Max Capacity
• Paying Deposits for courses
• Integrated Financial Agreements





















New Set up Options
Course Registration















My new favorite?

Why should an Admin use Course Registration?
• Rapidly enroll Students one at a time

• Helps to craft the schedule
• Charge Fees

• Create Financial Agreements
(Ensure that they get signed and published)

Make Course Registration your favorite, okay?


