CLASS@REACH

ClassReach
Jan7,2023 9:19 AM CT

A new application has been submitted: Washington Family.

REVIEW APPLICATION

View on ClassReach
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Overview

* Types of Applications

* Application Settings

* The Application Process
* Editing the Application
* The Inquiry Form

* Admissions Workflow

**This webinar assumes a basic understanding of ClassReach applications and the
application process
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There are TWO Applications!

1.Family Application
2.Student Application



User Profile

Teresa (You) Larry Dave Toucan

Bird Family

Student Applications

Started on Oct 26,
Toucan Approved 2023 Go to Aﬁﬂcation

0 New Student Application




D I_AS S @ R EAD H @ Need Assistance?

School People Courses Reports Forms Financial Messages Discussions Calendar Analytics Support Ee(aahle

Applications

ﬁ School Settings

. Application Forms  Application Fees ~ Confirmations  Notification Subscribers licant Emails  Affirmation
School Information PP pp App

Login Page Settings

Billing Your school's application link is
Academic Levels https://classreach.classreach.com/Apply

Academic Terms

Grading Units

The forms contained below are intended to act as pages in the application process. A new family application will have a digital pag
following order: Family, Guardians, Students. Before submitting the application families have the opportunity to review the comple
Imports summary page and make any needed changes before submitting.

Data Copier

L People Settings Existing families/students are directed to the student application using the same link from above.

Applications Important Notes: Guardian Names, Student Names, Guardian Emails, Application Year, and Academic Level are all included as de

P below. You DO NOT need to add those fields to your form.
eople Forms

Directory (NEW)
Family Application Form
This form is part of your school's online Application process. Applicants will be asked to fill out this information for their Family when applying.
!I Course Settings
Guardian Application Form
Course Options This form is part of your school's online Application process. Applicants will be asked to fill out this information for each Guardian in their Family when applying.
Course Registration S
9 Student Application Form
Departments This form is part of your school's online Application process. Applicants will be asked to fill out this information for each Student in their Family when applying.
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School People Courses Reports Forms Financial Messaaes Discussions Calendar Analvtics Subpport

~= CLASS@REACH

soho SChoOl  People  Courses Reports Forms Financial Messages Discussions Calendar Analytics Support & Settings

- prymm CLASS @ REACH

Bill
o schooll School People Courses Reports Forms Financial Messages Discussions Calendar Analytics Support EeRIusleE

Acadi
CLASS@REACH s

Billing
Gradi
“ Academ  Sehigehgo People Courses Reports Forms Financial Messages Discussions Calendar Analytics Support EeRJisleE

L Academ Logi

PN : Applications
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Aca

- School People Courses Reports Forms Financial Messages Discussions Calendar Analytics Support [Ee ESdahleH

DETCI 4 School Settings ADD[ICBUOF\S

. Application Forms  Application Fees ~ Confirmations  Notification Subscribers licant Emails ST @
School Information PP PPl App!

b LA Require Affirmation before starting Application? Affirmation

Billing
Yes | affirm that | have attended a Family Information Meeting.
Academic Levels
Academic Terms . . _—
Affirmation Description
Grading Units

Data Copier At our school, we require that prior to submitting an application that you attend a Family Information Meetin?. These are scheduled every Monday night from 7:00-8:00 at the school
t

between January and March. Please contact the office at xxx-xxx-xxxx to add you name to our list for one of those meetings. After attending we'd be happy to consider your application.
Imports
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Applicant Applicant Admin
Starts Submits Decides

In Progress - Awaiting Approval Approved
Family Guardian Student | .
Application Application Application DeC |ned
Form Form Form
On Hold
Send back for Revisions

The Application Process



Applicant Application for ClassReach Academy
ClassReach Academy

Starts

Please enter your email address below. A verification email will be sent to the submitted address, if you do not receive this correspondence, please check your
spam folder for messages from no-reply@classreach.com.

Email*
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You have submitted an application request. Click here to begin a new Application:

Begin Application

This email was sent to you by ClassReach on behalf of ClassReach Academy.




Application for ClassReach Academy

Please fill out the information below to get started with your application.

First Name @ * Last Name @ * Email

steve.maus@classreach.com

| affirm that | have attended a Family Information Meeting.

At our school, we require that prior to submitting an application that you attend a Family Information Meeting. These are scheduled every Monday night
from 7:00-8:00 at the school between January and March. Please contact the office at xxx-xxx-xxxx to add you name to our list for one of those meetings.

After attending we'd be happy to consider your application.

In Progress
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In Progress

Applicant Submits Application Family Guardian Student
Information Information Information

Page 1 Page 2 Page 3

Awaiting Approval

Admins work on the
application as 3

separate

forms

as seen here.




In Progress

Applicant

@ Need Assistance?

CLASS@REACH

XYM Courses Reports Forms Financial Messages Discussions Calendar & Settings

People Results
Joy Davis

Conflicted m Davis (Applicant - In Progress)
Naruto Uzumaki

Uzumaki (Applicant - In Progress)

Awaiting Approval
George Washington

In Progress m Washington (Applicant - In Progress) Martha Washington

Approved
Declined
On Hold

ourse Registration

ClassReach Support
Admin

Patsy Custis
Jack Custis




Family Guardian Student
Application Application Application
Form Form Form

In Progress

In Progress New Family Application for ClassReach Academy

Thank you for your interest in our school! All new families must fill out this Application. You will receive further instructions after you have completed the Application.

Family Last Name*

Newfam

Which School Year are you applying for?*

2023-2024

Save & Exit




D I_AS S @ R EA D H George Washington

Guardian

Application Submitted!
ClassReach Academy

Thank you for submitting an Application! We have been notified, and you will be sent an email once we have approved your
Application.

Please follow this link to pay the application fee:

Click Here to Pay Your Application Fee

Awaiting Approval




CLASS@REACH

ClassReach
Jan7,20239:19 AMCT

A new application has been submitted: Washington Family.

s ==
REVIEW APPLICATION

View on ClassReach




Awaiting Approval

CLASS@REACH e
School BN Courses Reports Forms Financial Messages Discussions Calendar Analytics &8 Settings

People Resuls

m Duck (Applicant - Awaiting Approval)

10th Grade Donald Duck
11th Grade

Test Family
12th Grade Family (Applicant - Awaiting Approval)

Another random Academic Cherith Gordon
Level Gordon (Applicant - Awaiting Approval) Tucker Gordon

Schedule

Conflicted Don Hicks

J— Hicks (Applicant - Awaiting Approval)

[ Awaiting Approval . - Vanessa Lopez
Lopez (Applicant - Awaiting Approval)

Papa Newfam
Approved Newfam (Applicant - Awaiting Approval) EmaNenam

Declined Betsy Ross

Ross (Applicant - Awaiting Approval)
On Hold

ClassReach Support
Admin

WV Select

Wylie Gordon
Cahill Gordon
Tatum Gordon
Titus Gordon
Terrigan Hicks

Lola Lopez

Daughter Newfam
Son Newfam

John Ross
Robert Ross




Awaiting Approval

CLASS@REACH i
School HPIEN Courses Reports Forms Financial Messages Discussions Calendar Analytics % Settings

Search Joll People Results

10th Grade Donald Duck
Duck (Applicant - Awaiting Approval)
11th Grade
Test Family
12th Grade Family (Applicant - Awaiting Approval)

Another random Academic Cherith Gordon
Leve Gordon (Applicant - Awaiting Approval) Tucker Gordon

Schedule

Conflicted Don Hicks
Ja—— Hicks (Applicant - Awaiting Approval)

[ Awaiting Approval Vanessa Lopez

Lopez (Applicant - Awaiting Approval)

Approved Newfam (Applicant - Awaiting Approval)

Declined

Ross (Applicant - Awaiting Approval)
On Hold

Archive

Wylie Gordon
Cahill Gordon
Tatum Gordon
Titus Gordon
Terrigan Hicks

Lola Lopez

ClassReach Support
Admin

V' Select( W Action
Send Welcome Emall...
Quick Enroll...
Archive

Convert Guests to Users

be Application




School BZLBEN Courses Reports Forms Financial Messages Discussions Calendar & Settings

Application Status: Awaiting Approval W Action

Washington Family Application Application Status: Awating

Conflicted

Applicant

Awaiting Approval

Awa iti ng Ap p rova I In Progress Family Name
Approved Washington

Declined School Year Applying For Cl |C k t h e pe N an d pa p er

On Hold

o icon for Family, Guardian
or Student to Edit that
application.

ourse Registration




Awaiting Approval

Awaiting Approval
In Progress
Approved

Declined

On Hold

ourse Registration
Awaiting Enroliment

In Progress

Archived

Archived

uest

2022-2023

Jack Custis (Student)

First Name
Jack
Academic Level

8th Grade

Last Name

Custis

You can add users —
Guardians or Students

(Delete Jack)

pvisions « Put on hold




Awaiting Approval

Jack Custis (Student) (Delete Jack)

In Progress
Approved
Declined First Name Last Name

On Hold Jack Custis

ourse Registration
Academic Level
Awaiting Enroliment

8th Grade
In Progress
Archived
Archived

uest o Add Guardian o Add Student ° Approve

Admin 2029-2023 Send back for revisions * Put on hold
Approve?

Send back for Revisions

Approved

Declined




People Courses Reports Forms Financial Messages Discussions Calendar QSettlngs

TJ Bunny

Conflicted Sue C

Wylie Coyote

Guuh Este

Approved

Declined ClassReach Support Julie Support

On Hold

Sarah Terry Harry Terry
Sarah Terry

ourse Registration
Awaiting Enrollment
- George Washington Patsy Custis
In Progress | Martha Washington Jack Custis
Archived

Archived

Send back for Revisions




People Courses Reports Forms Financial Messages Discussions Calendar & Settings

TJ Bunny

Conflicted Sue C

Applicant
Awaiting Approval Wylie Coyote
In Progress

Guuh Este
Approved

ClassReach Support Julie Support

On Hold
ourse Registration Sarah Terry Harry Terry
Sarah Terry
Awaiting Enrollment
George Washington Patsy Custis

In Progress [ | i Martha Washington Jack Custis
Archived

Archived

Declined




School MW Courses Reports Forms Financial Messages Discussions Calendar & Settings

TJ Bunny

Conflicted Sue C

Applicant
Awaiting Approval Wylie Coyote

In Progress

Guuh Este
Approved

ClassReach Support Julie Support

ourse Registration Sarah Terry Harry Terry
Sarah Terry

Awaiting Enrollment
George Washington Patsy Custis

In Progress [ | i Martha Washington Jack Custis

Archived

Archived




Approved

People Courses Reports Forms Financial Messages Discussions Calendar & Settings
|

Conflicted
Applicant

Awaiting Approval

Approved
Declined
On Hold
ourse Registration
Awaiting Enrollment
In Progress
Archived

Archived

Coyote

Este

Support

Terry

Washington

Becky Lopez

T Bunny
TJ Bunny

Sue C

Wylie Coyote

Guuh Este

ClassReach Support

Sarah Terry

Sarah Terry

George Washington
Martha Washington

Amy Bunny

Julie Support

Harry Terry

Patsy Custis
Jack Custis
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Your application has been approved, with the following message:

Congratulations, your Application has been approved!

This email was sent to you by ClassReach on behalf of ClassReach Academy.

Approved
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Editing the Application
I

CLASSE)REACH

/

Linked Field
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The Inquiry Form

* Used to begin the process and request an application
* A Guest Form that can be sent to anyone or posted on the website
* A mechanism to manage admissions workflow
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An Admissions Workflow

* To manage all the steps and not miss anything

1. Inquiry Form
2. Application
3. Enrollment Form



Admissions Step 1 - Inquiry Form Vv Action <@ Preview
‘ Form Settings ‘ Responses

Form Settings Confirmations Admins Workflow Payments

A workflow allows you to process form responses in a timely and organized manner.
You can create a series of steps and add people to approve the response at each step of the process.

The last step of a workflow cannot be deleted. To delete the last visible step, you will first have to add a new step. To remove all steps, click the button below to
disable the entire workflow.

—O

Submitted

O O O O O O O

Admin Acknowledge Family Auto-Sent the Admin Acknowledge Family Auto Sent the Admin Acknowledge Family Auto Sent the Headmaster
Interest Form Submitted Application Link Application Submitted  Pastoral Reference link Pastoral Reference Steps Interviemli .Sckheduling Acknowledgement
in

Completed Interview Steps

O O O O O

Family Auto Sent the Admin Acknowledge Finance Acknowledge  Admin Acknowledge All Headmaster
Assessment Scheduling Assessment Steps Application Fee is Paid Application Steps Approve/Decline

Link completed Completed Application
(Delete)




Admissions Step 1 - Inquiry Form Vv Action <@ Preview

‘ rorm Settings Responses _

Form Settings Confirmations Admins Workflow Payments

A workflow allows you to process form responses in a timely and organized manner.
You can create a series of steps and add people to approve the response at each step of the process.

The last step of a workflow cannot be deleted. To delete the last visible step, you will first have to add a new step. To remove all steps, click the button below to
disable the entire workflow.

—O

Submitted

O O O O O O O

Admin Acknowledge Family Auto-Sent the Admin Acknowledge Family Auto Sent the Admin Acknowledge Family Auto Sent the Headmaster
Interest Form Submitted Application Link Application Submitted  Pastoral Reference link Pastoral Reference Steps Interviemli .Sckheduling Acknowledgement
in

Completed Interview Steps

O O O O O

Family Auto Sent the Admin Acknowledge Finance Acknowledge  Admin Acknowledge All Headmaster
Assessment Scheduling Assessment Steps Application Fee is Paid Application Steps Approve/Decline

Link completed Completed Application
(Delete)




Admissions Step 3 - Enrollment Form WV Action

Form Settings Responses

Form Settings Confirmations Admins Workflow Payments

A workflow allows you to process form responses in a timely and organized manner.
You can create a series of steps and add people to approve the response at each step of the process.

The last step of a workflow cannot be deleted. To delete the last visible step, you will first have to add a new step. To remove all steps, click the butto
disable the entire workflow.

Submitted Finance Acknowledge Admin Acknowledge Finance Acknowledge Approved

Enrollment Fee Paid Students enrolled in Financial Agreement
classes Published
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